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1.6 Certificate of Appropriateness Flow Chart

Property owner develops concept of project requiring Certificate of
Appropriateness (COA). Consults with staff or the Design Review
Advisory Committee (DRAC) as appropriate.

Y

Property owner obtains application from RHDC office or from www.
rhdc.org. Proposed project is classified as “minor work” or “major
work.” Assistance in classifying project can be obtained from staff.
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Applicant submits completed application form
and required materials.

Applicant submits completed application form and
required materials by application deadline.
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Project is reviewed by RHDC staff.

Application is
approved by staff
and COA is issued.

RHDCstaff mailsnoticetoall property ownerswithin 100 ft.
of property for which application was filed, and posts
“notice of public hearing” sign at property.
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Special thanks to the New Bern Historic Preservation
Commission for permission to use its COA Process
document as source material for this chart.

approved work.




